Embassy of the Slovak Republic in Hanoi
Pai sit quan Cong hoa Xlovakia tai Ha Noi

CHECKLIST FOR SHORT STAY VISA APPLICATION FOR
THE PURPOSE OF BUSINESS

DANH MUC GIAY TO CAN CHUAN BI POI1 VOI HO SO XIN
THI THUC CHO MUC PICH KINH DOANH

INTERNE

The following documents are required and should be submitted to the Visa Application Center on
the day of the application in person.

Nhitng gidy to sau bat bugc phdi nép truc tiép tai Trung tam tiép nhdn ho so xin thi thuc vao ngay

nép hé so.

Please check the boxes below and sign to confirm which documents you have submitted.
Vui long ddnh dau vao cdc 6 va ki tén dé xac nhan cac gidy to da nop.
Documents in Vietnamese or any other foreign language need to be accompanied by a translation
into Slovak or English language.
Gidy to bang tiéng Viét hodc bat ky ngogi ngir nao khac can phdi kém theo ban dich sang tiéng
Slovak hodc tiéng Anh.

Visa application requirements / Yéu céu déi voi hé so xin thj thuc:

Original
Bdn géc

Copy
Bén sao

Remarks
Ghi chu

Visa application form, completely filled out, dated and signed
Ban khai xin cép thi thue dé dugc dién déy du théng tin, ghi ré ngay thdng va ky
tén

Photograph (4,5x3,5 cm) - Mét dnh (c& 4,5x3,5 cm)
e Photo Should NOT be older than 6 months and without Photoshop
touching
Anh KHONG duoc chup qud 6 thdng va khéng duoc chinh sira

e Auniform and white-colored background;
Trang phuc lich sw va nén énh trdng

o  Clear facial features and eyes — not covered by hair or glasses frame;
Mgt phdi ré rang va toc gon gang va khéng deo kinh

e Valid passport + copy of data page
H6 chiéu con han + ban sao tét ¢ cdc trang cé thdng tin

e Valid at least 3 months after intended return to Vietnam, has got at least
2 free pages, issued in previous 10 years
Con han it nhét 3 thdng tinh ttr ngay dw kién tré vé Viét Nam, con it
nhdt 2 trang tréng, phéi dwoc cdp trong vong 10 ndm tré lai

Non-Vietnamese applicant / P8i vdi durong don khéng mang quéc tich Viét Nam;
e Residence permit in VNM + copy
Gidy phép cu tri tai Viét Nam bdn géc + ban sao

Purpose of travel and conditions of stay / Muc dich chuyén di va diéu kién lwy
tru:

Business:
o A letter of invitation authenticated by the competent department of
Bureau of Border and Foreign Police Bureau of the Presidium of the

Police Force
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Thw mdi ¢é xdc nhén cda co quan cé thdm quyén thudc S& canh sdt viing
bién va ngoai kiéu

Invitation from a company or an authority to attend meetings,
conferences or events connected with trade, industry or work; indicating
the contact details of the inviting company as well as the person and

company invited, length of stay, tentative travel dates, work agenda and
other details about the stay;

Thw mdoi cla cbéng ty hodc co quan c¢é thdm quyén tham duv cdc cube hop,
héi nghi hodc su kién lién quan dén thuwong mai, céng nghiép hodc cong
viéc; néu ré théng tin lién lac cia cbng ty moi ciing nhw ngudi va céng ty
duwoc méi, thoi gian lwu trd, ngay di dw kién, chwong trinh lam viéc va cdd
théng tin chi tiét khdc vé luu tru;

documents prove the existence of trade or work relations (if applicable):
these can be commercial contracts, invoices, etc.; documents proving the
business activities of the company (import-export license, proof of prior,
businesses, certificate of registration of the company...);

cdc tai liéu chirng minh sw ton tai cda méi quan hé thuong mai hodc céng
viéc (néu cd): cé thé Ia hop déng thurong mai, héa don, v.v.; cdc tai liéu
chirng minh hoat déng kinh doanh cua céng ty (gidy phép xudt nhdp khéu,
béng chirng vé cdc hoat déng kinh doanh trudc déy, gidy chirng nhén déng
ky cda céng ty...);

Participation in conferences, congresses or fairs:

Tham gia hi nghi, dai héi hodc héi cho:

a letter of invitation authenticated by the competent department of|
Bureau of Border and Foreign Police Bureau of the Presidium of the
Police Force

Thuw mdi ¢6 xdc nhdn cta co quan cé thdm quyén thudc S& cdnh sdt viing
bién va ngoai kiéu
invitation from the organizer of the event, along with a full contact,

description of the events, detailed program about it.

Thw moi tir don vi t6 chire sw kién, kém theo théng tin lién lac day du, mo
ta vé sy kién, chuong trinh chi tiét vé su kién.

entry tickets for fairs and congresses

vé vao ctra hdi chg va héi nghj

Travel for political, scientific, cultural, sports, religious events or other reasons:

Di cbng tdc vi ly do chinh tri, khoa hoc, vdn hda, thé thao, tén gido hodc ly do

khdc:

a letter of invitation authenticated by the competent department of
Bureau of Border and Foreign Police Bureau of the Presidium of the Police
Force

Thw mdi ¢6 xdc nhdn cda co quan c¢é thdm quyén thudc S& cdnh sdt viing
bién va ngoai kiéu
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e invitations and/or tickets, event registration, work programs. In any case,
if it is an invitation to an event issued by a non-profit organization, the
representatives of the organization must present an official document
that proves that the organization is registered as such and that the
signatory represents it.

Thuw moi va/hodc vé, ddng ky su kién, chuong trinh lam viéc. Trong moi
truong hop, néu dé la 1o moi tham duw sw kién do t6 chive phi loi nhudn
phdt hanh, dai dién cba té chirc phdi xudt trinh vén bén chinh thirc chirng
minh réng t6 chirc dd ddng ky nhw vay va ngudi ky tén dai dién cho té

chure.
7. | Round air-ticket reservation. Xdc nhén ddt vé mdy bay khir hbi
Proof of accommodation for the whole stay in the Schengen area (hotel
reservation, vouchers, etc.)
9. . .
Théng tin cho & cho todan bd thoi gian lwu trd trong khéi Schengen (xdc nhan dét,
khdch san, bién lai thanh todn, v.v...)
10. | Travel medical insurance Bdo hiém y té du lich
Proof of occupation and financial background / Ching minh nghé nghiép vd|
ndng lyc tai chinh:
In case of employee / Néu duong don ld céng nhén vién:
1) labour contract or decision of appointment
Hop ddng lao déng hodc quyét dinh bé nhiém
2) letter from the employer on a letterhead company paper stating
employment status, position held, date of recruitment, length of contract,
salary and the confirmation of granted leave
1 Thuw xdc nhén cla céng ty in trén gidy Tiéu dé thu cua céng ty ghi ré hinh thire

lam viéc, vi tri lam viéc, ngdy tuyén dung, thdi han hop déng, lwong va xdc
nhén cho nghi phép
3) bank statement for last 3 months
Sao ké tai khodn ngdn hang (hodc bdng lwvong néu nhén lwong béng tién mdt)
trong 3 thdng gén nhdt
4) social insurance booklet with updated information (copy) S6 bdo hiém xd
héi dé cdp nhat théng tin (bdn sao)
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12.

In case of businessman / Néu dwong don la chi doanh nghiép hodc tw kinh doanh:
1) original certificate of company registration (copy to be submitted)*
Bén géc gidy chirng nhdn déng ky kinh doanh (bén sao bt budc phéi ndp,
2) bank statement for the last 3 months Sao ké tai khodn ngén hang 3
thdng gén nhét
3) declaration of tax payment T¢ khai nép thué

13.

In case of retired person / Néu duong don la ngudi dé nghi huwu:
1. retirementbook (original + copy)
s6 lwong huwu (bén gbc + bén sao)
2. bank statement of the retirement pension receiving account for the last 3
months
sao ké tai khodn nhén luong huu trong 3 thdng gén déy

14.

Others/ Khac

proof of other income, if relevant (i.e. remittances, income from property, etc.)
gidy to lién quan chirng minh cdc ngudn thu nhép khdc (VD: xdc nhén chuyén tién,
thu nhép tir bét déng san, v.v.)

Proof of social integration in the country of residence:
Chirng minh sy héi nhép xé@ hdi trong quéc gia dang sinh séng:

15.

Confirmation of residence information (original + copy) *
Xdc nhén cw tri dé cdp nhét théng tin (bén chinh + ban sao)

16.

Possibly, any other proofs of bonds of the applicant to the home-country, such
as ownership of real-estates, background of the closest family members (e.g.
labour contracts, proof of their income, school confirmation of attendance in the
study programme, etc.):

Néu c6 thé, cung cdp cdc bdng ching khdc chirng minh mirc dé lién két cua
duong don véi quéc gia dang sinh séng, nhu gidy to s& hitu bdt déng san, théng
tin vé cdc nguwdi thdn trong gia dinh (VD: hop ddng lao déng, chirng minh thu
nhdp, xdc minh cda trwéng dang theo hoc, v.v.):

17.

Marriage certificate (original + copy) in case that the application is married*/
Gidy chirng nhén két hén (bén chinh + bén sao) trong trudng hop duwong don dé
két hén

18.

Birth certificate (original + copy) in case that the applicant has children*/
Gidy khai sinh (ban chinh + ban sao) trong trwong hop dwong don dé cé con

Other documents / Céc gidy t& khac:

19.

Specify - Néu ro:
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Declaration of the applicant / Xac nhdn cua dwong don

I have been informed and accept:
T6i da dwoc thdng béo va chap nhgn:

that my passport and requested original documents will be held by the embassy
during visa application process.

rang hg chiéu va cac gidy to goc diroc yéu cau cua toi sé diroc Pai sir quéan gii
trong qué trinh ngp don xin thi thuc

Schengen visa applications are decided within 15 calendar days. In justified cases,
the procedure period can be extended to 45 days.

Ho so xin thi thiee Schengen dwot quyét dinh trong vong 15 ngay. Trong mét so
trirong hop dac biét, thoi han xét c6 thé kéo dai dén 45 ngay.

- The Embassy of the Slovak Republic in Hanoi reserves the right to request to
submit additional supporting documents if required and reserves the right to
conduct an interview.

Pai sir quan Cgng hoa Slovakia tzi Ha Ngi c6 quyén yéu cau nép thém cac gidy to
hé tro'néu can va co quyén tién hanh phéng van.

An application without the complete set of documents according to the above-
mentioned checklist may lead to an extended processing time of the application
and/or a refusal.

Ho so xin thi thiee khdng cé dii tai liéu theo danh séch kiém tra néu trén c6 thé anh
hirong téi thoi gian xiz ly ho so bi kéo dai hogc b tir chai.

In case of the late submission of visa application, hereby the visa applicant
confirms, that he/she was informed that the visa application was filed late (less
than 15 days before the intended travel date) and is aware of the risk that it might
not be possible to decide the visa application on time.

Trong truong hop ngp don xin thi thuc tré, nguwoi nép don xin thi thuc xac nhdn
anh dy/cd dy da duwoc thong b&o rang don xin thi thuee dwrgc nép muén (it hon 15
ngay trudc ngay dw dinh di du lich) va cé nguy co khéng thé nhan két qua cho don
xin thi thue diing han.

Name and surname (Ho va tén)

Passport No. (S6 ho chiéu)

E-mail address (Thu dién tur)

Telephone number (Bién thoai)

Place and date - Pia diém va ngay nop don

Applicant’s signature - Chir ky nguoi nop don
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