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Embassy of the Slovak Republic in Hanoi
Pai sit quan Cong hoa Xlovakia tai Ha Noi

CHECKLIST FOR SHORT STAY VISA APPLICATION FOR
THE PURPOSE OF VISITING FAMILY OR FRIENDS

DANH MUC GIAY TO POI VOI HO SO XIN THI THUC CHO
MUC PiCH THAM THAN HOAC BAN

The following documents are required and should be submitted to the Visa Application Center - on
the day of the application in person. ’ ’ ‘

Nhéing giay to sau bat bugc phai ngp truc tiep tai Trung tam tiep nhdn ho so xin thi thuc vao ngay
ngp ho so.

Please check the boxes below and sign to confirm which documents you have submitted.
Vui long danh dau vao cdac 6 va ki tén dé xac nhdn cac giay to da nop.

Documents in Vietnamese or any other foreign language need to be accompanied by a translation
into Slovak or English language.

Gidy to bang tiéng Viét hodc bat ky ngoai ngi# nao khac can phdai kém theo ban dich

sang tieng Slovak hodc tieng Anh.

Origin[ Copy Remarks

Visa application requirements / Yéu cdu déi vdi hd so xin thj thuec: al Bdn sao | Ghi chu
Bén
géc

1. Visa application form, completely filled out, dated and signed
Badn khai xin cép thj thue dd duoc dién déay du théng tin, ghi ré ngay thdng va ky tén
2. Photograph (4,5x3,5 cm) - Mét énh (c& 4,5x3,5 cm)
e  Photo Should NOT be older than 6 months and without Photoshop touching
Anh KHONG duoc chup qud 6 thdng va khéng dworc chinh siva
e Auniform and white-colored background;
Trang phuc lich sy va nén édnh tréng
e Clear facial features and eyes — not covered by hair or glasses frame;
Mgt phdi ré rang va toéc gon gang va khéng deo kinh

3. Valid passport + copy of data page
Hé chiéu con han + bén sao tdt cd cdc trang cé théng tin
» valid at least 3 months after intended return to Vietnam, has got at least
2 free pages, issued in previous 10 years
con han it nhét 3 thdng tinh tir ngay dw kién tré vé Viét Nam, con it nhat
2 trang tréng, phdi durgc cdp trong vong 10 ndm trd lgi
* photocopy of a previous visa
bdn sao thj thue cii
4, Non-Vietnamese applicant / D4i véi durong don khéng mang quéc tich Viét Nam:
Residence permit in VNM + copy Gidy phép cu tru tai Viét Nam ban géc + ban sao
Purpose of travel and conditions of stay / Muc dich chuyén di va diéu kién lwu tru:

5. A letter of invitation authenticated by the competent department of Bureau of|
Border and Foreign Police Bureau of the Presidium of the Police Force

Thu moi cd x4dc nhan cla co quan cé thdm quyén thudc S& canh sat ving bién va
ngoai kiéu

6. A proof of family or other relation with the sponsor (e.g birth certificate, marriage
certificate) in original +copy*
Chirng minh quan hé véi ngudi bdo lénh ( gidy khai sinh, gi@y chirng nhdn két hén...)

bdn géc + bén sao
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Round air-ticket reservation. Xdc nhdn ddt vé mdy bay khir hdi

Proof of accommodation for the whole stay in the Schengen area (hotel
reservation, vouchers, etc.)
Thong tin chd & cho toan bd thi gian lwu trd trong khéi Schengen (xac nhan dat
khach san, bién lai thanh toan, v.v...)

Travel medical insurance Bdo hiém y t€ du lich

Proof of occupation and financial background / Chirng minh nghé nghiép va néng
lwe tai chinh:

10.

In case of employee / Néu duong don la céng nhédn vién:

1) labour contract or decision of appointment
Hop ddng lao déng hodc quyét dinh b6 nhiém

2) letter from the employer on a letterhead company paper stating
employment status, position held, date of recruitment, length of
contract, salary and the confirmation of granted leave
Thu xdc nhén cda céng ty in trén gidy Tiéu dé thu cua cdng ty ghi ré hinh
thure lam viée, vi tri lam viéc, ngay tuyén dung, thoi han hop déng, lvong
va xdc nhdn cho nghi phép

3) bank statement for last 3 months
Sao ké tai khodn ngén hang (hodic bdng lwong néu nhén lwong béng tién
mdt) trong 3 thdng gén nhdt

4) social insurance booklet with updated information (copy) 56 bdo hiém
x@ hoi dd cGp nhat théng tin (bdn sao)

11.

In case of businessman / Néu dwrong don I chd doanh nghiép hodic tw kinh doanh:
1) original certificate of company registration (copy to be submitted)*
Bén géc gidy chitng nhdn déng ky kinh doanh (bén sao bdt budc phéi ndp
2) bank statement for the last 3 months Sao ké tai khodn ngdn hang 3
thdng gén nhét
3) declaration of tax payment T¢ khai nép thué

12.

In case of retired person / Néu duong don la ngudi dé nghi huu:
1. retirementbook (original + copy)
S6 lwong huwu (bén géc + bén sao)
2. bank statement of the retirement pension receiving account for the last 3
months
Sao ké tai khodn nhén luong huwu trong 3 thdng gén déy

13.

Others:/ Khac:
proof of other income, if relevant (i.e. remittances, income from property, etc.)
Gidy to lién quan chirng minh cdc ngudn thu nhép khdc (VD: xdc nhén chuyén tién,
thu nhédp tir bat déng san, v.v.)

14.

In case of students / Néu duong don la hoc sinh, sinh vién:

1) Student ID
Thé hoc sinh, sinh vién

2) Confirmation from the school/university on a letterhead paper
regarding the status of the student and consent with absence if during
school year
Gidy xdc nhén cia nha trwdng duwoc in trén gidy Tiéu dé thu néu ré théng|
tin, tinh trang

hoc sinh, sinh vién va déng y cho nghi phép trong trirdng hop xin nghi trong|
ndm hoc

Proof of social integration in the country of residence:
Chitng minh sw héi nhép xé héi trong quéc gia dang sinh séng:

15.

Confirmation of residence information (original + copy) *
Xdc nhén théng tin cuw trd (ban chinh + ban sao)
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16.

Possibly, any other proofs of bonds of the applicant to the home-country, such
as ownership of real-estates, background of the closest family members (e.g.
labour contracts, proof of their income, school confirmation of attendance in the
study programme, etc.):

Néu cé thé, cung cdp cdc béng chirng khdc chirng minh mure dé lién két cia duong
don vdi quéc gia dang sinh séng, nhw gidy to s& hitu bét déng sén, théng tin vé
cdc ngudi thén trong gia dinh (VD: hop déng lao ddng, chitng minh thu nhép, xdc
minh cda trwdng dang theo hoc, v.v.):

17.

Marriage certificate (original + copy) in case that the application is married*/
Gidly chirng nhan két hén (ban chinh + bdn sao) trong trurdng hop duong don dé két|
hén

18.

Birth certificate (original + copy) in case that the applicant has children*/
Gidy khai sinh (ban chinh + bén sao) trong truéng hop dwong don dé cé con

For minors: - D6i vdi tré em dwdi 18 tubi

19.

If travelling with one parent only, written consent of the other parent or guardian.
Trong trudng hop chi di du lich vdi bé hodc me - gidy déng y cua phu huynh con
lai, hodc ngudi gidm hé

If travelling without parents, written consent of both parents/guardians.

Trong trrong hop khéng du lich ciing phu huynh - gidy d6éng y ctia cd bé va me, hodd
nguoi giadm hé

20.

Birth certificate Gidy khai sinh*

21.

Parents’ passport/ID copies *
Ban sao hé chiéu / thé cén cwdc/ chirtng minh thw nhén dén cia bé me

Other documents / Céc gidy t& khac:

22.

Specify - Néu ro:
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Declaration of the applicant / Xac nhdn cua duwong don
I have been informed and accept:
T6i dad dwoc thdng bao va chap nhdn:

that my passport and requested original documents will be held by the embassy during visa
application process.

rang hé chiéu va cac gidy to goc dwroc yeu cau cua tdi sé dwroc Pai Sir quan gid trong qua trinh
Nop don xin thi thuc

Schengen visa applications are decided within 15 calendar days. In justified cases, the procedure
period can be extended to 45 days.

Ho so xin thi thuee Schengen dwoc quyét dinh trong vong 15 ngay. Trong mét sé trirong hop dic
bit, thoi han xét c6 thé kéo dai dén 45 ngay.

- The Embassy of the Slovak Republic in Hanoi reserves the right to request to submit additional
supporting documents if required and reserves the right to conduct an interview.

Pai sir quan Cgng hoa Slovakia tai Ha Ngi ¢ quyén yéu cau nép thém céc gidy torhé tro néu can
va c6 quyén tién hanh pheng van.

An application without the complete set of documents according to the above-mentioned checklist
may lead to an extended processing time of the application and/or a refusal.

Ho so xin thi thuee khéng cé du tai liéu theo danh sach kiém tra néu trén co thé anh huong téi thoi
gian xi ly hé so bi kéo dai hodc b tir chai.

In case of the late submission of visa application, hereby the visa applicant confirms, that he/she
was informed that the visa application was filed late (less than 15 days before the intended travel
date) and is aware of the risk that it might not be possible to decide the visa application on time.
Trong trweong hop ngp don xin thi thuc tré, nguoi ngp don xin thi thuc xac nhan anh dy/cod dy da

dirgc thdng béo rang don xin thi thuf; dwoC Nop mudn (it hon 15 ngay trueec ngay du dinh di du
lich) va c6 nguy co khéng thé nhan két qua cho don xin thi thuc ding han.

Name and surname (Ho va tén)

Passport No. (S6 ho chiéu)

E-mail address (Thu dién tir)

Telephone number (Bién thoai)

Place and date - Pia diém va ngay nop don

Applicant’s signature - Chir ky nguoi nop don
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